UBND HUYEN GIAO THUY CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THCS GIAO PHONG Péc lap - Tu do - Hanh phiic

$6: 01/QDQCCTNB-THCSGP Giao Phong, ngay 03 thang 01 nam 2025

QUYET PINH

V& viéc ban hanh quy ché chi tiéu ndi bé nim 2025

HIEU TRUONG TRUONG THCS GIAO PHONG

Can cir Nghi dinh sé 04/2015/ND-CP ngay 09/1/2015 ciia Chinh phii vé
viéc thuc hién dan chu trong hoat dong cua co quan hanh chinh nha nuédc va don
Vi su nghiép cong ldap,

Can cu Nghi dinh ;5 163/2016/ND-CP ngay 21 thang 12 nam 2016 cua
Chinh phu quy dinh chi tiét thi hanh mot so diéu cua Ludt Ngdn sach nha nuoc,

Can ci thong tw s6 40/2017/TT-BTC ngay 28/4/2017 vé quy dinh ché dp
cong tac phi, ché do chi hoi nghi doi voi co quan nha nwoc va don vi sw nghiép
cong lap;

Can cu Nghi dinh ;5 151/2017/ND-CP ngay 26 thang 12 nam 2017 cua
Chinh phu quy dinh chi tiét mot so diéu cua Ludt Quan ly, sur dung tai san cong;

Can cir Nghi dinh so 32/2019/NP-CP ngay 10 thang 4 nam 2019 cua
Chinh phu quy dinh giao nhiém vu, dat hang hodc dau thau cung cdp san pham,
dich vu cong swr dung ngan sach nha nuoc tie nguon kinh phi chi thwong xuyén;

Can cw Nghi dinh ’sé' 60/2021/ND-CP ngay 21 thang 6 nam 2021 cua
Chinh phu quy dinh co ché tu chu tai chinh cua don vi sy nghiép cong lap;

Can cir Thong tw 56/2022/TT-BTC ngay 16 thang 9 nam 2022 cua B¢ Tai

chinh hiedng dan mét sé néi dung vé co’ ché tw chii tai chinh ciia don vi sw nghiép
cong ldp; xit Iy tai san, tai chinh khi té chire lai, gidi thé don vi si nghiép cong
lap;

Can cit Thong tw 23/2024 /TT-BTC vé ché do quan 1y, khau hao TSCD tai
co quan, to chirc ngay 24/5/2024 ve vi¢c huwong dan ché do quan ly tinh hao mon,
khdu hao TSCP tai co quan, to chuc, don vi va tai Sgin CQ dinh do nha nudc giao
cho doanh nghiép quan ly, khong tinh thanh phan von nha nudc tqi doanh
nghi¢p;

Can cir vao Quyét dinh sé 1082/Qb-PGDDT vé viéc giao quyén tw chi tai
chinh nam 2025 cho cac truong Mam no, Tiéu hoc, THCS trén dia ban huyén

Can ciwr vao ngan sdach nha nuoc duoc duyét cua don vi nam 2025,

Theo dé nghi ciia bé phdn tai vu, BCH céng doan co s6,

QUYET DINH:



Piéu 1. Ban hanh "Quy ché chi tiéu ndi bd nam 2025" - Truong THCS Giao
Phong.

Piéu 2. Thoi gia}n thuc hién “Quy ché chi tiéu ndi bd nam 2025 cia truong
THCS Giao Phong ké tir ngay 04/01/2025.

Piéu 3. Bo phan tai vu, cadc bd phan truc thudc truong THCS Giao Phong,
can by, giao vién, nhan vién va nguoi lao dong thudc truong THCS Giao Phong
chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Phong TC- KH huyén
- Kho bac NN Giao Thuy
- Phong Gido duc — Dao tao
- VT/TV/CBCS

N~ HIEU TRUONG
TRAN DAI NGHIA



QUY CHE CHI TIEU NOI BO NAM 2025
(Ban hanh keém theo quyét dinh s6 01/0PQCCTNB-THCSGP ngay 03/01/2025
cua Hiéu truong truong THCS Giao Phong)

A. Muc dich xay duwng Quy ché chi tiéu ndi bo (QCCTNB):

a) Tao quyén chu dong trong viéc quan 1y va chi tiéu tai chinh cho Thu
trudng don vi va can bg, vién churc trong don vi hoan thanh nhiém vu dugc giao.

b) La can cu d€ Kho bac nha nudc quan ly, ki€ém soat thanh toan cac khoan
chi tiéu cua don vi qua Kho bac nha nudc va dé€ cac co quan quan 1y cap trén, co
quan tai chinh va cdc co quan thanh tra, kiém toan theo doi, kiém tra theo quy
dinh.

c¢) Str dung tai san dung muc dich, c6 hi¢u qua.
d) Thuc hanh tiét kiém, chong lang phi.

e) Cong bang trong don vi, khuyén khich ting thu, tiét kiém chi, thu hat va
gilr dugc ngudi co nang luc trong don vi;

B. Nguyén tic xiy dung quy ché chi tiéu ni bd (QCCTNB):

Vi€e xay dyng quy ché chi tiéu noi bo theo nguyén tic _phu hop voi kha
nang can d6i ngudn tai chinh ciia don vi, trong pham vi ngudn kinh phi dugc
giao.

- Can ctr vao ngan sach cia nha nudc cap cho co quan, don vi va cac nguon
thu hgp phap;

- Khong vuot qua ché do chi tiéu hién hanh do co quan c6 tham quyén quy
dinh;

- Phu hop v6i1 hoat dong ddc thu don vi; dam bao can bo, vién chirc, nguoi
lao d@ng (CB, VC, NLD) hoan tha‘tnh‘ nhiém vu dugc giao va nha truong hoan
thanh k€ hoach nam hoc; dam bdo quyén loi hop phap cho ngudi lao dong;

- Moi viéc chi tiéu phai ddm bao cé hoa hon, chung tir hop phap, hop 1€
theo quy dinh;

- QCCTNB duogc thao luan dan chu, cong khai trong toan don vi, tao cong
bang, khuyén khich tiét kiém chi nham ting thém thu nhap cho nhitng ngudi lao
dong co nang luc, o trach nhiém trong cong viéc dugc giao, lam viée co nang
suat va hiéu qua cao; truy thu va phat dbi véi nhimng ddi tuong vi pham quy ché
anh huong dén ngan sach tai chinh don vi, gy lang phi, ton hao dén kinh phi, tai
san nha nudc gay hau qua nghiém trong.

- Ciin cir xay dung quy ché chi tiéu ndi bd:

Cin cir ché d9, tiéu chuan, dinh muc thu chi tai chinh hién hanh cta nha
nudc, cia UBND tinh Nam dinh quy dinh va hudéng dan cta céc cap c¢6 tham
quyén:



+ Can ctt Nghi dinh s6 04/2015/NP-CP ngay 09/1/2015 ciia Chinh phii vé
viéc thuc hién dan chu trong hoat dong cua co quan hanh chinh nha nuwéc va don
Vi su nghiép cong lap;

+ Can cir Nghi dinh 6 163/2016/ND-CP ngay 21 thang 12 nam 2016 cua
Chinh phu quy dinh chi tiét thi hanh mot so diéu cua Ludt Ngan sach nha nuoc,

+ Can cir Nghi dinh 6 151/2017/ND-CP ngay 26 thang 12 nam 2017 cua
Chinh phu quy dinh chi tiét mot so diéu cua Ludt Quan ly, sw dung tai san cong;

+ Cén cit Nghi dinh sé 32/2019/ND-CP ngay 10 thang 4 nam 2019 cua

Chinh phu quy dinh giao nhi¢m vu, dat hang hoac ddu thau cung cdp san phdm,
dich vu cong sir dung ngdn sdach nha nwde tir nguon kinh phi chi thwong xuyén;

+ Can cir Nghi dinh s6 60/2021/ND-CP ngay 21 thing 6 nam 2021 cua
Chinh phu quy dinh co ché tu chu tai chinh cua don vi sy nghiép cong lap;

+ Can cir Thong tw 56/2022/TT-BTC ngay 16 thang 9 nam 2022 cua B9
Tai chinh hwéng dan mét s6 ndi dung vé co che tu chu tai chinh cua don vi su

nghiép cong ldp; xir Iy tai san, tai chinh khi té chirc lai, gidi thé don vi sw nghiép
cong lap;

+ Nghi dinh sO 25/2020/ND-CP ngay 28 thang 02 nam 2020 cua Chinh phu
quy dinh chi ti€t thi hanh mdt s6 di€u cua Luat dau thau vé lya chon nha dau tu;

+ Quyét dinh 5O 17/2019/QD-TTg ngay 08 thang 4 nam 2019 cua Thu
tudng Chinh phu vé mot s6 goi thau, ndi dung mua sam nham duy tri hoat dong
thuong xuyén dugce ap dung hinh thirc lya chon nha thau trong truong hop dac
biét theo quy dinh tai di€u 26 luat dau thau.

+ Cian cr theo Thong tu s6 16/2018/TT - BGD DT ngay 03/8/2018 cua Bo
GD &DT quy dinh tai tr¢g cho cac co s¢ giao duc thudc h¢ thong gido duc quoc
dan;

+ Hudng dan sb 1517/SGDDT-KHTC ngay 06/11/2018 cua S0 GD-DT Nam

Pinh vé viéc hudng dan mot s6 ndi dung vé tai tro cho cac co sd gido duc qudc
dan theo Thong tr 16/2018/TT-BGD DT ngay 08/3/2018 cua B GD-DT;

 + Thong tu s6 90/2018/TT- BTC ngay 28/9/2018 sira doi, bo sung mot s
diéu cua Thong tu s6 61/2017/TT-BTC ngay 15/6/2017 cua Bo Tai chinh hudng
dan vé cong khaNi ngan sach doi voi don vi du toan ngan sach, t6 chirc dugc ngan
sach nha nudc ho tro;

+ Thong tu s6 09/2024/TT-BGDDT ngay 03/06/2024 ban hanh quy dinh Ve

cong khai trong hoat dong ctia cac co s& gido duc thudc hé théng gido duc quoc
dan;

+ Cén cir thong tu 40/2017/TT-BTC ngay 28/4/2017 vé ché do cong tac
phi, ché dg hoi nghi, thong tu ¢6 hi¢u luc tu ngay 01/07/2017,

+ Can ctr Luét thi dua khen thudng sb 06/2022/QH15 ngay 15/6/2022 c6
hiéu lyc tir 01/01/2025;



+ Can cur Thong tu 23/2024 /TT-BTC vé ché do quan ly, khau hao TSCP
tai co quan, t6 chtrc ngdy 24/5/2024 vé viéc hudng dan ché do quan Iy tinh hao
mon, khau hao TSCP tai co quan, t6 chirc, don vi va tai san c¢d dinh do nha nuéc
giao cho doanh nghiép quan 1y, khong tinh thanh phan vén nha nudc tai doanh
nghi€p;

+ Can ctr Luat Dau thau sb 22/2023/QH15 ngay 23 thang 06 nam 2023;

+ Cén ctt Nghi dinh s6 24/2024/ND-CP ngay 27/02/2024 ctia Chinh phu vé
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat dau thau v€ lya chon nha
thau;

+ Thong tw s6 07/2017/TT- BLDTBXH ngay 10/3/2017 quy dinh ché d¢
lam vi¢c cua nha giao gido duc nghé nghié¢p;

+ Cin ctr Quyét dinh s6 01/2017/QD-UBND ngay 03/01/2017 ctia Chu tich
UBND tinh Nam Dinh “V¢€ quy dinh murc gia dich vu trong gilr xe dap, xe may, 0
to trén dia ban tinh Nam Dinh”;

+ Thong tu s6 07/2013/TTLT-BGDPT-BNV-BTC ngdy 08/03/2013 cua
Bo Giao duc Va‘} bao tao - Bo No1 vu - BO Tai chinh huéng dan thuc hién ché do
day thém gio déi véi nha gido trong cac co sé gido duc cong lap;

+ Thong tu s6 55/2011/TT- BGD DT ngay 22/11/2011 ciia B6 GD &DPT
ban hanh Diéu 1€ Ban fiai dién cha me¢ hoc sinh; ‘

+ Nghi quyét s6 17/2021/NQ-HDPND ngay 17/7/2021 cua Hoi dong nhan
dan tinh Nam Dinh Quy dinh c4c khoan thu dich vu phuc vy, hd tro hoat dong
gido duc trong cac co s¢ gido duc cong lap do tinh Nam Dinh quan ly;

+ Can ctr Cong van sé 1617/SGDPT-KHTC ngay 30/8/2024 va Cong van
1628/SGDDT-KHTC ngay 05/9/2024 cua S6¢ GDDT Nam Dinh huong dan thu
hoc phi va cac khoan dich vu phuc vu, ho trg hoat dong gido duc nam hoc 2024-
2025.

+ Can cu tinh hinh thyc hién qua cac nam vé chi tiéu va sir dung tai san tai
nha truong;

+ Can cu du toan chi ngan sach dugc giao thuc hién ché d6 ty chu cua nha
truong;

+ Can ¢t vao Ké hoach ndm hoc 2024 - 2025 ciia trudong THCS Giao Phong.

- Poi twong thue hién Quy ché CTNB

Toélp bo can bo, Vi,éll chuc, nguoi lao dong (CB, VC, NLD) khong phan
biét hgp dong hay bién ché thudc truong THCS Giao Phong.

- Co ciu to chirc bd may ciia nha truong

Trong ndm hoc 2024 — 2025 bién ché ciia nha trudng nhu sau:
1.Hoc sinh: S6 16p: 14 16p
- S6 hoc sinh: 537 hoc sinh



2. Doi ngii can b9, gido vién, nhan vién: 30 can bo, gido vién

- Bién ché : 30 nguoi
Trong d6 + Ban giam hiéu: 02 nguoi
+ Ké toan: 01 nguoi
+Y té: 01 nguoi
+ Gido vién day truc tiép tai nha truong: 26 nguoi
C. Noi dung xay dung quy ché chi tiéu ndi bd

Can ctr vao muc luc chi ngan sach do nha nudc quy dinh dé xay dung cac
khoan chi.

I. Chi thanh toan cho ca nhan
1. Tién lwong (Muc 6000)
Bao gém lvong bién ché, ké ca tap su, luong khac (thtr vi€c).

1.1. Tién lwong theo ngach bac theo quy lwong dugc duyét: Chi theo hé sb
luong cép bac cua CB, VC, NLD theo Nghi dinh cia Chinh phu; mic lvong tdi
thiéu hién hanh. Gom cac ddi tuong bién ché, tap sy, hop dong hién dang cong
tac tai don vi.

1.2. Luong khac: Do hiéu truéng quyét dinh chi. Mure chi theo thoa thuan
gitra don vi va nguoi lao dong, dua trén co 8¢ hop dong lao dong va theo cac quy
dinh cta phap luat. Chi theo thyc té (néu co).

1.3. Co s6 tinh lvong: HE ) lvong cép bac cua CB, VC, NLD c6 mat dén
01/01/2024 trén bang luong don vi.

1.4. Cong thtrc tinh lvong:

Tong luong chinh = Tong hé sé lwong cip bac x mirc luong tbi thiéu chung
x 12 thang.

1.5. V& nang bac luong nién han: Hang nim, ké toan don vi c6 trach nhiém
lap danh sach nang bac luong cho nhimng can bo cong chirc dén nién han nang
bac, du diéu kién nang bac theo quy dinh cua Nha nudc, sau khi co quyét dinh
nang luong ciia UBND huyén, ké toan tién hanh xép hé s luong méi vao bang
chi luong hang thang. Truong hop khong kip chi luong hang thang thi nguoi
dugc nang luong s& dugc truy linh theo thoi han dugc hudng (néu c6).

1.6. Chi thanh toan hop dong 111: Mirc chi khéng qua muc luong ti thiéu
vung (nguoi lao dong tham gia dong BHXH).

2. Phu cép lwong (Muc 6100)

GOom phu cép chtrc vy, phu cép uu dai, phu cép trach nhi¢m, phu cép tham
nién, phu cap vuot khung, ki€ém nhiém, phu cap khac...

- Mirc phu cép: duoc tinh theo hé sd phu cip quy dinh cta ché d6 hién
hanh.



- Cong thire tinh: Phu cap lwong = Hé s6 luong cap bac x hé sd phu cap
quy dinh x murc lvong to1 tiéu chung x 12 thang.

2.1 Phu cdp chirc vu:

- Phu qép chitc vu: Thuc hién theo TT sd 33/2005/TT- BGD& BT ngay
08/02/2005 do61 véi trudong hang 2 nhu sau:

Hi¢u trudng - HE ) phu cép: 0,35

Pho hiéu trudng - HE $6 phu cép: 0,25
2.2 Phu cdp trdach nhiém:

Tong phu trach hé so: 0,2
T6 truong hé sd phu cap: 0,2
To pho hé $6 phu cép: 0,15
K& toan hé sb phu cép: 0,1
2.3 Phu cdp vuot khung:

Cong thire tinh = (Hé s6 lwong chinh + hé sé PC chirc vu) x % phu cap

tham nién VK duogc hudng.
2.4. Phuy cdp wu ddi doi véi nha gido:
~ Thyc hién thong tu s0 27/2018/TT- BGD DT ngay 25/10/2018 sira doi mot

s0 Thong tu lién tich v€ ché do phu cap uu dai doi voi nha giao dang tryc tiép
giang day trong cac co s¢ gido duc cong lap. Nguoi huong phu cap vu dai la can
bd quan 1y va gido vién dang tryc ti€p giang day.

Dinh mtrc dugc huong nhu sau: (HSL + PCCV+ PCVK) x 35%

Déi v6i nhan vién y té truong hoc thi huong phu cap wu dai 13 20%

2.5. Phu cdp tiét day thé duc ngodi troi: Chi theo quy dinh hién hanh.

Sb tién day ngoai troi = SO tién/tiét hoc x sd tiét day/tudn x sb tuan
day/thang x s6 thang day.

3. Hop dong lao ddng theo vu viéc:

Can ctr vao cap c6 tham quyén phé duyét hop déng va thé khoan nhan vién
lam theo vu viéc khi don vi khong lam dugc hodc khong co thoi gian dé thuc
hién. V&i muc tién cong theo thoa thudn trén co so thi truong va nguyén tic co
loi cho ngudi lao dong murc tién cong khong dudi muc luong tdi thiéu quy dinh
mot thang. Trong trudong hop thué nguoi lao dong c6 kinh nghiém hodc tay nghe
cao theo murc thé khoan thoa thuén va thong qua hoi dong tu van cta don vi dé
hiéu truong quyét dinh mirc tién cong cu thé.

4. Chi tién thwéng theo danh hiéu thi dua (Muc 6200):

4.1. Khen thuong thudng xuyén theo dinh mirc: Thyc hién theo quyét dinh
khen thudng cua UBND huyén Giao Thuy;

- Mtic chi: Theo quyét dinh khen thuong;



- Can ctr chi thuong: Sau khi c6 Quyét dinh khen thuéng ciia UBND huyén
cong nhan danh hi¢u thi ti€én hanh chi khen thudng;

4.2. Khen thuong dot xuét theo dinh muc: Khen thuong theo Quyet dinh
ctia cip c6 thim quyén khen c4 nhan co sang kién cai tién ting ning suét lao
dong, ting hiéu qua cong viéc. Biét 4p dung khoa hoc k¥ thuét, nghién ctru, Gng
dung phuc vu tdt cho cong vi¢e, hoan thanh vuot mic cong viée dugc giao.

- Can ctr chi thuong: Theo Quyét dinh khen thudng cia cap c6 tham quyén.
- Mire chi: Can ctr theo quyét dinh.

4.3. Cac chi phi khac theo ché d6 lién quan dén cong tac khen thudng: Chi
theo thyc té phat sinh (n€u co).

4.4. Khen thudng khac: Néu don vi ¢6 quy ting thu nhép trich lap quy khen
thuong thi s€ chi theo thuc té. Hiéu truong can cu thanh tich ca nhan, tap thé co
dong gop tich cuc, hoan thanh xuét sdc nhiém vu, vugt mirc cong vi¢c dugce giao
dé thuong. Déi v6i truong hop chua duoc cp huyén khen thuong, Hiéu truong
khen thuong dong vién khich €.

Ngoai thyc hién theo Luét thi dua khen thuong sO 06/2022/QHIS5 ngay
15/6/2022, tiy theo diéu kién kinh phi, nha truong co thé théng nhat thém mot s6
murc thudng ndi bd nham khuyén khich dong vién nhiing ca nhan va tap thé trong
nha truong hang nam c6 thanh tich & mot s6 mat cong tac nhung chua c6 ché do
thudng cua nha nude quy dinh khong vuot qua muc sau:

1. Thudng cho tap thé t, 16p vao dot so két hoc ky Iva cudi nam hoc:

+ Tap thé 16p xuat sac: Tir 300.000 dong - 500.000 ddng/16p

+ Tap thé 16p tién tién: Tiur 200.000 dong - 400.000 ddng/16p

2. Thudng cho ca nhan dot so két hoc ky I va cudi nam hoc
+ Gido vién hoan thanh xuét sic nhiém vu ndm hoc: 300.000 dong - 350.000
dong/gido vién
+ Gido vién hoan thanh tot nhiém vu dugc giao tir 250.000 dong - 300.000
dong/gido vién
+ Gido vién hoan thanh nhiém vu: 100.000 dong/gido vién
+ Hoc sinh dat diém gioi cudi ky phan thuong tri gia 50.000d/ 1 hoc sinh
+ Hoc sinh dat danh hiéu hoc sinh Xuat sic phan thuong trj gia 100.000d/1hoc sinh.

+ Hoc sinh dat danh hiéu hoc sinh Gi6i nam hoc phén thuong tri gia 70.0004d/1
hoc sinh.

+ Hoc sinh thu khoa diém thi ky I, cudi ndm dat nhat khdi phan thudng tri gia
200.000d, nhi khoi phan thuéng tri gia 150.000d, ba khéi phan thuong tri gia
100.000d.(Uu tién theo tht ty diém thi tiéng Anh, Toan, Vin; diém trung binh
hoc ky thap hon). Thu khoa trudng: 300.000 d

+ HS dat gidi thi hoc sinh giéi van héa, TDTT, ddu truong todn hoc, stem, sing

tao KHKT, giai di¢u tuoi hong...cap huyén
Giai nhat: Tt 200.000 d - 300.000 d



Giai nhi: Tur 150.000 @ - 200.000 d
Giai ba: Tu 120.000 @ - 150.000 d
Giai khuyén khich: Tir 100.000d - 120.000d.
+ HS dat giai thi hoc sinh gioi van hoa, TDTT, ddu truong toan hoc, stem, sang
tao KHKT, giai diéu tudi hong...cdp tinh

Giai nhat: Ttr 400.000d- 500.000d
Giai nhi: Ttr 350.0004 - 400.000d
Giai ba: Tt 300.000d- 350.000d

Giai khuyén khich: Tir 250.000d - 300.000d
+ Hoc sinh dat gidi thi hoc sinh gioi cap quoc gia
Giai nhat: Tt 900.000d- 1.000.000d

Giai nhi:
Giai ba:

T 600.000d - 800.000d
Twr 500.000d - 700.000d

Giai khuyén khich: Tt 400.0004 - 500.000d
+ Thudng cho gido vién day cdc doi tuyén HSG dat cdc giai dong doi:

Cap huyén Giai tinh Giai quoc gia
Giai nhat 1.000.000 2.000.000 3.000.000
Giai nhi 800.000 1.000.000 2.000.000
Giai ba 700.000 800.000 1.000.000
Giai khuyén khich 500.000 600.000 800.000

+ Gi4o vién chi nhiém xuét sac: 100.000d/GV
+ Thudng cho gido vién day hoi giang cac cap dat giai:

Cap mién Cap huyén Giai tinh Giai qudc gia
Loai gioi 200.000-300.000 | 300.000-400.000 | 500.000-800.000 | 1.200.000-2.000.000
Loai kha 100.000-200.000 | 200.000-300.000 | 300.000-500.000 | 1.000.000-1.200.000

Ngoai hinh thtrc khen thudng bang tién, can ¢t vao kha ning tai chinh hiéu
trudng co thé ra quyét dinh khen thuong bang hién vat nhu vé viét, but viét.

Cin ct chi thuong: Sau khi ¢ quyét dinh khen thuéng ciia hiéu trudng cong

nhéan danh hiéu thi tién hanh chi khen thudng;

Ngoai hinh thirc khen thuéng bang tién, cin ctr vao kha ning tai chinh hiéu
trudng co thé ra quyét dinh khen thuong bang hién vat nhu vé viét, but viét.

Cin ct chi thuong: Sau khi ¢6 quyét dinh khen thuéng ctia hiéu trudng cong

nhan danh hiéu thi tién hanh chi khen thuong;

5. Phiic lgi tip thé (Muc 6250)

I-?é chi cho cac hoat dong phuc loi tap the cua nguoi lao dong trong don vi;
trg cap kho khan dot xuat cho nguoi lao dong, ké ca truong hop nghi huu, nghi
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mat strc; chi thém cho nguoi lao dong thyc hién tinh gian bién ché theo quy ché
chi tiéu nd1 bo cua don vi.

5.1. Tro cap kho khan thuong xuyén: Chi theo ché do hién hanh cta nha
nudc

5.2. Tro cép kho khin dot xuat: Do hiéu trudng quyét dinh chi phu hop véi
tung hoan canh, d61 tugng va ngan quy thuc co.

5.3 Trudng hop khac: (néu co)

- Mtic chi: Can ctr vao hoan canh kho khan thyc t€ va phu hop vai diéu
kién ngan sach ctuia nha truong.

- Co s chi: Hiéu truong ra quyét dinh dua trén co so to chirc cong doan dé
nghi.

5.4. Tién tau xe nghi phép nam: Thuc hién theo ché d6 hién hanh.

a) Chi thanh todn nghi phép theo thong tu 141/2011/TT- BTC ngay 20
thang 10 nam 2011 va thong tu sd 57/2014/TT-BTC ngay 6/5/2014 ciia Bo Tai
chinh vé sira doi, b6 sung thong tu 141/2011/TT - BTC vé ché d¢ thanh toan tién
nghi phép hang nam.

al. Phuong tién di lai: Chi thanh toan thuc té (chi theo gia vé duong bd
gom gia vé xe khach; tau thuy: chi theo vé tau thuy thong thuong- khong phai tau
cao toc). Poi voi cac dia ban khong c¢6 phuong tién van tai cong cong hodc di tu
tic phuong tién thi nguoi di phép phai bao cio trudc (bang vin ban) cho Hiéu
truéng va dugc thanh todn theo gia cude thong thuong noi trén.

a2. Néu di bang may bay hodc thué xe riéng thi dugc thanh toan bang vé
tau xe thong thuong nhu néu & muc al ndi trén nhung phai c6 vé may bay hoac
hop dong thué xe kém theo héa don thu tién hop I¢€.

b) Ché d6 ngay nghi phép: CB, VC, NLD nghi theo quy dinh hién hanh. Sé
ngay phép nam dugc nghi theo quy dinh chung cua nganh gido duc. CB, VC,
NLD nganh gido duc, nguodi lao dong chi dugc nghi phép trong thoi gian nghi he.
Truong hop bat kha khang, Hiéu truong quyét dinh cho nghi nhung ngudi day
thay hodc gido vién vé day bu s& khong duoc hudng chiét tinh.

¢) Péi tugng duoc nghi phép:

CB, VC, NLD chi nghi phép dé tham nguoi than khi dugc thu truong co
quan, don vi dong y cap giay cho di nghi phép nam dé tham vo hoac chong; con;
cha, me ...

Ca‘m,cﬁ’ dé Hiéu truéng xem xét la: §6 ho khéu; thé, ma sinh vién, Giéy
dang ky ket hon va cac loai gidy to khac dé minh chimg noi nghi phep cua CB,
VC, NLD la ding doé1 tugng quy dinh.

d) Mot s diéu can cha y:

+ Nguoi nghi phep nam khi dén dia phuong nghi phep, phai goi dién thoai
tir may ¢ dinh tai noi nghi phép vao s6 may dién thoai di dong ctia Hiéu truong
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dé thé hién tinh trung thuc. Truong hop khong lién lac duoc véi Hiéu truong thi
lién lac vo1 ké toan

+ Poan duong khong ban vé tiu xe van duoc thanh toan theo gia hién hanh
va phai do CB, VC, NLD k€ khai, truong hop ké khai thi€u trung thyc thi bi truy
thu va bi ky luat cong chirc. Poan duong c6 ban ve 1 chiéu (nguoc lai) nguoi di
phép chi c6 vé 1 chi€u van dugc thanh toan du vé hai chi€u (di va vé).

+ Céc tuyén duong tir huyén vé xa khéng co 6 t6 ma phai di xe 6m Van
dugc thanh toan véi cac diéu kién sau: Nguoi di phep phai khai o s6 km, gia tién.
Mirc thanh toan khong vuot qua 40.000d/tuyén/luot.

+ Tuyén xe noi thi, thanh phd c6 xe buyt thi chi thanh toan tién vé xe buyt
(khong thanh todn tién taxi hodc xe 6m).

e) Thi tuc va diéu kién thanh toan:

el. Trude khi nghi phep, CB, VC, NLD phai lam don xin nghi phép (Don
ghi 16 ngay nghi, dy kién doan duong khong c6 vé tau xe - ghi rd phuong tién di
lai va s6 km), kém theo gidy t& minh ching doi tugng va noi dén la dung quy
dinh. Can ctr vao don xin nghi phép, Hi€u trudng cap gidy nghi phép nam.

e2. Sau khi nghi phép, trong thoi han 15 ngay ké tir ngay tra phép; néu nghi

vao dip hé CB, VC, NLD ndp toan bd ho so thanh toan vé tai vy trudng (trudc
ngay 10/8/2025).

e3. Ho so thanh todn gom:

- Gidy nghi phép nam (C6 dau va chir ky cua noi dén- ddu cia UBND x4,
néu nghi ¢ dia phuong, co quan don vi néu con em dang hoc tap, cong tac). Ngay
ky x4c nhan cta co quan don vi ndi trén phai trude ngdy tra phép it nhat bang sb
ngay di duong.

- Ban ké khai doan duong di cong tac (mau do tai vu ban hanh)

- Pon xin nghi phép (P2 néu ¢ muc el)

- Vé tau, xe hop 18, cac loai gidy to minh ching khac.

5.5. Tién nudc udng trong gid 1am viéc: Murc chi quy dinh x ngudi x thang
x 12 thang.

- Muc chi theo quy ché chi tiéu ndi bo nam 2025: 10.000d/ngudi/thang x
12 thang. SO tién nay khong phat cho CB-CNV ma dung dé mua che, nudc su
dung chung.

6. Cac khoan dong gop (Muc 6300)

~ Bao gém cac khoan trich ngp bao hiém xa hoi, bao hiém y té, bao hiém

that nghiép, kinh phi cong doan. Viéc trich ndp theo quy dinh cua nha nudc va
quy dinh cua bao hiém. Hang thang don vi phai trich kinh phi ngén sach chi tra
21,5% cho don vi BHXH va 2% KPCD cho cong doan. Gom:

6.1. Bio hiém xa hoi: Trich 17% (BHXH);

Co s0 tinh trich ndp:
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~ (Hg s6 LCB + PCCV + PCTNVK+ PCTNNG) x 17% x mitc luong t0i
thiéu x 12 thang.

6.2. Bio hiém y té: Trich 3% (BHYT)
Co s¢ tinh trich ndp:

~ (Hg s6 LCB + PCCV + PCTNVK + PCTNNG) x 3% x mirc luong toi
thiéu x 12 thang.

6.3. Bio hiém thit nghiép: Ty 1¢ trich nop 1%.
Co s¢ tinh trich nop:

~ (Hg s LCB + PCCV + PCTNVK + PCTNNG) x 1% x mitc luong t0i
thiéu x 12 thang.

6.4. Bao hiém tai nan lao déng: Ty 18 trich nop 0,5%

~ (Hg s6 LCB + PCCV + PCTNVK + PCTNNG) x 0,5% x murc luong t0i
thi€u x 12 thang.

6.5. Kinh phi cong doan: Trich 2% (KPCD)
Co s¢ tinh trich nop:

(Hé s6 LCB + PCCV + PCTNVK + PCTNNG) x 2% muc luong tdi thiéu x
12 thang

- Tong trich ndp 1a 23,5% tir ngudn kinh phi chi thuong xuyén cta don vi
- Thoi gian trich ndp: Hang thang vao ky rat luong.

- Hinh thtrc trich nop: Chuyén khoan vao tai khoan don vi Bao hiém xa hoi
Giao Thuy va kinh phi cong doan tai Kho bac nha nuéc Giao Thuy.

6.6. Ca nhan phai trich nop: 10,5%

- Bao hiém xi hoi: Nop 8% (BHXH);

- Bao hiém y té: Nop 1,5% (BHYT);

- Bao hiém that nghiép: 1% (BHTN);

- Co s¢ tinh trich nop: Nhu tinh trich ndp cua don vi.
- Thoi gian trich ndp: Hang thang vao ky rat luong.

- Hinh thure trich nop: Trir luong vao ky thanh toan tién luong hang thang
cho CB, VC, NLD.

Trong truong hop co quan cé tham quyén nang muc trich ndp thi quy ché
nay dugc stra doi theo.

6.7. Trach nhiém cia ké toan:
- Thu, chi, trich ndp dang, du, kip thoi moi ché do do nha nuéc quy dinh.

- Vao cudi nam ké toan doi chiéu, ghi chép vao s6 BHXH: HE s6 luong,
murc luong trich np cho tirng ca nhan, theo quy dinh cua nha nudce.

7. Cac khoan thanh toan khac cho ca nhan (Muc 6400)
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Gom chi trg cép,, phu cép khac cho CB, VC, NLD quy dinh tai myc luc
ngan sach. Chi theo ché d6 quy dinh hién hanh. Ngoai ra con c6 tro cép di hoc
cho CB, VC, NLD (néu co).

‘ 7.1. Néu CB, VC, NLD d}J:QC ctr di hoc 1a ddi tuong thudc diép theo nqhu
cau cua nha truong hodc theo k& hoach dao tao (Co quy€t dinh cua cap c6 tham
quyén) thi dugc hudng trg cap di hoc theo quy dinh cua nha nudec.

, - Tro cép bao gém: Tién an, tién tro, tién tai liéu, tién tau xe di va vé theo
ké hoach, lich hoc tap ctia nha truong quy dinh ...

- Mure chi: Thanh toan theo ché d6 hién hanh. Hoc ndm nao thanh toan nam
do. Néu x&p loai dudi trung binh cua nam hoc hodc phai thi lai ching chi nao thi
trir vao soO tién duoc thanh toan.

7.2, Néu CB, VC, NLD di hoc dé tu nang cao nghiép vu chuyén mon dé dat
chuan va trén chuéan thi CB, VC, NLD hoan toan ty tuc kinh phi.

7.3 Néu CB, VC, NLD di hoc bdi dudng thuong xuyén, tap huén nghiép vu

chuyén mén theo yéu cau cua nganh, dugc sy diéu dong cia cip co tham quyén
va su dong ¥ cua Hiéu truéng thi duoc don vi thanh toan.

- Murc chi: Chi nhu khi di cong tac.

- Co s6 chi: Gom giay triéu tap, gidy di dudng co xac nhan, dong dau (2
dau noi di, 01 dau noi dén)

- Cong lénh (gidy di duong) chi thanh toan khi gidy di duong do Hiéu
truong cap (Hiéu trudng ky tén, dong dau cap cong l1énh) va dugc dbi chiéu voéi
s6 cAp phat cong 1énh tai van thu. riéng Hiéu trudng di cong tac, Pho hiéu truong
duogc thura uy nhiém ky cong 1€nh.

II. Chi vé hang héa, dich vu
1. Chi thanh toan dich vu cong cong (Muc 6500)

1.1. Thanh toan tién dién: Puoc chi theo thyc té st dung trén tinh than triét
deé tiét kiém. Trong truong hop, tién dién vuot qua 10.000.000d6ng/thang (Tinh
chung cho toan truong), Hi€u truong ra quyét dinh tiét ki€ém giam dién.

- Co so thanh toan: Hoa don thu tién dién hang thang cta dién luc.

- Hinh thire thanh toan: Tién mat hodc chuyén khoan

- S tién chi tra: Chi bang ngudn ngan sach nha nudc va ngudn thu tai don
V1.

1.2. Thanh toan tién nuéc sach: Pugc chi theo thuc té sir dung trén tinh

than tiét kiém. Trong trudng hop vuot qua 3.000.000d/thang (Tinh chung cho
toan truong), Hi€u trudng ra quyét dinh ti€t ki€ém giam nudc.

- Co s6 thanh toan: Hoa don thu tién nudc hang thang.
- Hinh thtrc thanh toan: Tién mat hodc chuyén khoan

- SO tién chi tra: Chi bang nguén ngan sach nha nudc hoac ngudn thu tién
nudc uong cua hoc sinh.
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1.3. Thanh toan tién nhién liéu: Hién nay nha truong chua cé xe st dung
cho hoat dong chung. Khong tinh dinh mirc sir dung nhién liéu. Nhién li¢u chi
theo thuc té phat sinh (néu co).

Néu vi nhu cau cdp bach cin phai mua xing dé chay may nd phuc vu cho
cac hoat dong cuia nha trudong thi Hiéu truong quyét dinh theo quy dinh st dung
may nd.

1.4. Thanh toan tién vé sinh méi trudng: Chi theo quy dinh, dung chi tra
cho cong tac vé sinh trong trudng va dich vu ctia dia phuong néu dia phuong co
quy dinh thu gom réac thai. (Chi cho xir Iy vé sinh méi truong: Nhu hut hdm cau,
xur Iy men vi sinh cho ham cau, vé sinh san truong, nha v¢ sinh, cham soc, tudi
ddi cay, lam co .vv... theo thuc té phat sinh (néu co).

2. Chi vat tw van phong (Muc 6550)
2.1. Vin phong pham vin phong:

La vat tu dung cho van phong, phuc vu cho hoat dong nghi¢p vu, chuyén
mon cua cac bo phan trong don vi.

Viéc chi van phong pham cin clr vao mirc khoan cua Hiéu truong hang
nam hoic quyét dinh mua thém van phong pham trong nhiing trudng hop khac
theo cong viéc phat sinh trong nim...Vin phong pham duoc su dung cho cong
viéc chung, khong phuc vu cho ca nhan. Co danh sach cap phat va chir ky cia
nguoi st dung dé tién quan 1y dinh muc, chong lang phi.

Can ctr dé chi: Khoan vin phong pham do hiéu truong ra quyét dinh. Mirc
chi: 20.000d/nguoi/thang

Quy dinh gidy str dung: Dé bao vé may in, may photd loai gidy st dung 1a
gidy khong bui, c6 6 min. Gidy do nha trudng mua theo dinh mirc khoan.

2.2. Mua sam cong cy, dung cu vin phong: Can ct phat sinh thuc te
Hiéu truéng quyét dinh duyét cho mua siam cong cuy, dung cy, duyét chi va cap
phat cho timg c4 nhan hay bd phan trén co sd dé phuc vu cho cong tac hoat dong
don vi.

Co s cap phat: Cac bo phan chuyén mén c6 nhu cau st dung 1ap to trinh
dé nghi mua sam. Sau khi mua c6 mé s6 theo ddi tai san cong cu, dung cu lau
bén. Ngudi duoc cap cong cu, dung cu cb trach nhiém quan 1y va str dung diing
muc dich chung. Khong st dung tai san cua nha truong cho cong viéc riéng ca
nhan.

Can ct chi: Hoa don chtng tir mua sdm hop 18, hop phap, ding thu tuc.
2.3. Chi mua vat ré mau héng (VRMH):

- Gom vat r¢ mau hong cac 16p (ch01 dé ...): Pau nim hoc nha trudng cin
ctr vao nhu cau mua sdm dé mua chdi, dé . cho cac 16p va nha truong phuc vu
cho cong tac lao dong, v¢€ sinh trong va ngoal nha truong.

- Vat ré mau hong dung phuc vu cho don vi thi can cr hi¢u truéong duyét
mua va duyét chi, chig ttr hop 1€ thi chi thanh toan.
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- Céc loai vat tu van phong khac: Cap st dung theo dé nghi cta cac bd
phan, ¢4 nhan, cap trén tinh than tiét ki€ém, c6 dinh muc, ¢6 nhu cau chinh dang
va Hi¢u trudng duyét cap, duyét chi.

3. Théng tin, tuyén truyén (Muc 6600)

3.1. DPién thoai: St dung may dién thoai ¢d dinh trang bi dung chung cho
cac bd phan (t61 da 3 may). Chi chi cudce phi dién thoai trong nude. Hinh thirc chi
tra tién cudc dién thoai: Can ctir gidy bao thu tién cua Buu dién, can cr vao phiéu
chi tiét cudc goi. SO nao dung cho cong viéc chung thi thanh toan, dung riéng ca
nhan, thu tién ca nhan.

Mirc chi: Tbi da khong vuot qua 1.500.000d/thang.

Pon vi chi thanh toan cac cudc goi ding cho viée cong, cin ctr s may giao
dich dé tinh. Cac s6 di¢n thoai la, khong tim ra chu nhan goi, nguoi quan 1y may
phai chiu trach nhiém thanh toan.

3.2. Cuéc phi buu chinh: Gom Bi thu, tem cong vin: dugc chi tra theo
thuc t€é da st dung.

3.3. Sach bao, tap chi thw vién:

Vé sach, tap chi: Chi dat mua theo thuc té trén co s& co chon loc, thiét
thuc, phuc vu cho gidng day, nghién ctru, tham khao ctia gido vién, cua hoat dong
chuyén moén, nghiép vu cua nha truong. Hi€u truéong quyét dinh mua va duyét
chi;

Dit bao: Chi dit trong céc s6 béo sau: ... Bdo Gido duyc thoi dai; bdo Thiéu
nién, nhi dong hodc cac tap chi lién quan dén hoat dong chuyén mon... can mua.
Hi¢u trudng quyét dinh va duyét mua.

M chi: Mdi quy dit chi theo gia bao hién hanh ctiia Buu dién. Do Hiéu
truéng duyét chi. Pinh mutrc chi khong vugt qua 1.500.000d/quy x 4 quy .

3.4. Cwére phi truy cap mang Internet, thw vién dién ti:

Dinh muc chi: Thué bao tron goi khong qua 3 goi. Muc tién theo gia cua
buu chinh va do Hi¢u truong quyet dinh. B phén cong ngh¢ thong tin ma s6 theo
dai truy cép Internet, c6 mé so theo doi khi truy cap mang.

4. Hoi nghi (Muc 6650)

4.1. Nha trudng chi to chic hoi nghi c6 moi ngudi ngoai co quan trong cic
trudong hop nhu sau:

a) Khai giang, téng két, so két (Nam hoc, giai doan thyuc hién cadc nhiém vu
trong tam cua chién lugc phat trién gido duc), HO1 nghi can bd cong chic dau
nam hoc, hoi nghi 20/11 hang nam, hdi nghi cha me hoc sinh...

b) Hoi nghi chuyén mén can thiét c¢6 lién quan dén ngudi ngoai co quan (ké
ca co quan chu quan cap trén)

4.2. Thoi gian t6 chire Hoi nghi: Khéng qua 01 ngay



16

Céac Hoi nghi do truong to chirc dugc tinh vao thoi gian nghi tham gia cac
hoat dong khac theo bién ché cua Bo Gido duc - Pao tao;

4.3. Khong chi trong céac truong hop sau:

‘ - Céc budi hop Q@i bod (hoi déng, hop td6 chi nhiém, Hoi déng tur van, H(}i
dong truong... cac buoi hop, sinh hoat chuyén moén... ma thanh phan chi gom
CB, VC, NLD thudc nha truong...);

- Cac hoi nghi bdi dudng cho giao vién yéu thi gido vién dugc bdi dudng
(Gido vién yéu) phai tra tién;

- Khong chi qua tang luu niém, khong t6 chtrc lién hoan, chiéu dai, han ché
thué van ngh¢, khong chi hdi nghi két hop véi tham quan, du lich, nghi dudng...

4.4. Muc chi hoi nghi:

a) Tién thué hoi trudong; thué may chiéu; trang thiét bi khac truc tiép phuc
vu hdi nghi chi theo thuc té€ phat sinh;

b) Tién gidy but khong qua 20.000d/nguoi/hdi nghi (Chi thuc té bang hién
vat);

¢) Tién thué phuong tién dwa don: Trudng khong thyuc hién;

d) Chi giai khat gitra gio: 40.000 dong/ngudi/ngay

e) Chi hd tro tién an, thué chd nghi va phuong tién di lai cho dai biéu
khong huong luvong tir ngan sach nha nudec:

‘ Tién an: HO trg 150.000d6ng/ngudi/ngay; khong chi tién thué chd nghi.
Tién phuong tién di lai dugc chi theo muc chi phan cong tdc phi (NG1 dung 5;
Muc 6700)

f) Chi bu tién an cta dai biéu khong huong luong nha nudc:

- Néu t6 chirc an chung, nha truong chi hd tro t6i da khong qua 100.000
d/ngudi/ngay. Truong hop nay phai c6 quyét dinh cua Hi¢u trudng;

g) Nha truong khong chi tra tién lam ngoai gid; tién nghi tro ddi véi cac
can bg ngoai co quan dugc moi tham gia hoi nghi;

h) Tién trang tri, mua vin phong pham phuc vu hdi nghi:

Trang tri: Chi theo thuc té phat sinh tai Ho1 nghi;

Vin phong pham phyc vu: Chi theo thuc té phat sinh hoi nghi

i) Khoan chi khen thudng thi dua trong cic cudc hop tong két hang nam
dugc tinh vao cac khoan chi khen thuéng hang nam.

k) Chi boi dudng giang vién, bao céo vién:
Trong truong hop moi nguoi ngoai co quan dén bao cio cho hoc sinh va
gido vién, nha trudng chi tién voi sb tién khong qua 200.000 ddng/ngudi/ngay.

Riéng bao cio vién cia truong, mirc chi boi dudng khong qua 100.000d
/nguoi/ngay.
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5. Cong tac phi (Muc 6700)

5.1. Piéu kién dé dwoc thanh toin cong tac phi: Ngwoi dwoc thanh toan
cong tac phi phai cé du cac dieu kién sau day:

a) Thuc hién ding nhiém vy dugc giao;

b) Pugc Hiéu trudng cur di cong tac (Bang van ban):

+ Néu Hiéu trudng cr di cong tac ngoai huyén dé thuc hién theo yéu cau
cong viéc cua nha truong thi Hiéu truong ra quyét dinh cir nguoi di cong tac; Néu
cu di trong huyén thi Hi€u trudng cap cong 1énh va chi theo quy dinh ché d6 cong
tac phi;

+ Néu cac co quan: Phong Giao duc- Pao tao huyén, S Giado c}uc—Da‘lo tao
Nam Dinh, UBND huyén Giao Thuy, Phong Tai chinh huyén... diéu dong thi
Hi¢u truong can ctr vao van ban dicu dong dé Hi¢u truong ra quyét dinh cur nguoi
tham gia;

+ Ngoai cac co quan ndi trén, khi co van ban diéu dong tuy theo kha ning
tai chinh cua nha truong va tinh chat cong viéc ma Hiéu truong cé thé dieu dong
hay khong diéu dong. Néu diéu dong, Hi¢u truong ra quyét dinh cur di cong tac.

¢) C6 dii ho so thanh toan.

d) Nop dung thoi gian quy dinh: Pi cong tac thang nao, ndp hd so thanh
toan vé truong vao thang sau do (trudc ngay 10 thang sau).

5.2. Trwomg hgp khong duge thanh toan:

a) Ho so khong day du, khong hop 18;

b) Nop hd so khong dung thoi gian quy dinh;

¢) Céc truong hop khong dugc thanh toan cong tac phi gdm:

+ Thoi gian diéu tri tai co s y té; nha diéu dudng, dudng stc;
+ Thoi gian hoc tap ¢ truong 16p dai han hodc ngan han dugc huong ché do
can bo di hoc hodc di hoc tu tiic nham ning cao trinh d, chuan hoéa, trén chuén. .

+ Nhiing ngay lam vi¢c riéng trong thoi gian di cong tac;

+ Thoi gian biét phai do cap c6 tham quyén diéu dong;

+ Tham gia hoc chinh tri, cac 16p hoc cam tinh Pang, bdi dudng chinh
tri...;

+ Hop cac doan thé nhu cong doan, doan thanh nién, D61, Chir thap do...
theo gidy tri¢u tap cua cac cap quan ly cac doan thé (Cong doan nganh, cong doan
huyén, huyén hoi chir thap do...) hoac tham gia cac hoat dong thé duc, thé thao,
hoi thi do cac cap nay to6 chirc ma khong cé sy chi dao ctia co quan chu quan cap
trén cua nha truong (Phong GD-DPT huyén) thi cac doan thé phai cap cong 1énh va
thanh toan ché dg; Truong hop c6 su thong nhat cua co quan chu quan cap trén
bang van ban (Phong Gido duc- Pao tao huy¢n), trén co s¢ van ban dé va kha
nang tai chinh cua nha truong, Hi¢u trudng ra quyét dinh cir di cong tac hoac cap
cong Iénh.
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5.3. Mikc chi cong tac phi:

5.3.1. Phwong tién di lai: Tién thu xe (néu di dwoc cap cé tham quyén
diéu dong thanh toan hay chi tra thi khong dwoc thanh toan)

+ Thanh toan theo hoa don, vé thyc té.

+ Thanh toan khoan tién tu tac phuong tién di cong tac: 60.000d/2 luot di va

+ Can bd cong chtrc, vién chirc néu di cong tac cach try so co quan 15 km
tro 1én ma tu tac phuong ti¢én ca nhan cia minh thi thanh toan bang 0,2 lit
xang/km tinh theo khodng cach dia gidi hanh chinh va gia xang tai thoi diém di
cong tac.

5.3.2. Phu cap luu tri:

Cin ctr thong tw s6 40/2017/TT-BTC ngay 28/4/2017 cua BJ tai chinh vé
quy dinh ché dé cong tac phi, ché dd chi hoi nghi déi voi co quan nha nudc va
don vi su nghiép cong lap;

Mttc phu cap luu tra tra cho nguoi di cong tac khong qua: 150.000
dong/ngay tuy theo di trong ngay hay nhiéu ngay, so gio va quing duong di.

Péi véi cong chirc g dat lién duoc cir di cong tac lam nhiém vu trén bién,
dao thi dugc hudng phu cap luu tra: 200.000d/ngudi/ngay.

- 5.3.3. Tién thué phong nghi tai noi dén cong tic: (néu da dwoc cdp cé
tham quyén thanh toan hay chi tra thi khong dwoc thanh toan)

- Thanh toan theo hinh thirc khoan
+ i cong tac tai cac quan, thanh phd truc thudc trung uong va thanh phd 13 do6 thi
loai I thugc tinh, mtrc khoan khong qua 450.000d6ng/ngay/nguoi.

+ D1 céng tac tai huyén, thi xa thuoc thanh phé truc thudc trung uong, tai thi xa,
thanh pho con lai thudc tinh, mirc khoan khong qua 300.000d6ng/ngay/nguoi.
+ Pi cong tac tai cac vung con lai, mirc khoan khong qué 250.000d/ngay/ngudi.

- Thanh toan theo héa don thuc té:

+ Phai c¢6 hoa don chtng tir hop 1i theo quy dinh ctia B9 tai chinh theo tiéu chuan
cua khach san, phong nghi...

+ Pi cong tac tai cac quan, thanh phd truc thudc trung uong va thanh phé 1a do thi
loai I thugc tinh, duoc thanh toan murc gia thué phong ngu khong qua 1.000.000
dong/ngay/phong theo tiéu chuan 2 ngudi/phong.

+ Di cong tac tai cac vung con lai, dugc thanh toan muc gia thué phong ngu
khong qua 700.000 dong/ngay/phong theo ti€u chuan 2 ngudi/phong.

+ Trudng hop ngudi di cong tac thudc ddi tugng thué phong nghi theo tidu chuan
2 nguoi/phong di cong tac mot minh hodc doan cong tac c6 I¢ nguoi khac gioi, thi
dugc thué phong riéng theo muc gia thué phong thuc té nhung téi da khong duoc

vugt muc tién thué phong ngu ciia nhitng nguoi di cing doan (theo tiéu chuan 2
nguoi/phong)
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5.4. Cong tac phi khoan theo thang:

Nha truong thuc hién khoan cong tac phi cho cic déi twong dinh ky,
thuong xuyén hang thang di hop, di cong tac, ndp bdo cdo...theo muc sau:

a) Hiéu truong: 500.000d/thang;

b) Pho hi¢u truéng: 200.000d/thang;

¢) Ké toan: 500.000d/thang;

d) Van phong, thu quy: 150.000d/thang

Ngoai murc khoan cong tac phi nhu trén, néu cac dbi tuong trén dugc didu
dong di tham gia hoc tap, tap huan khéc thi van dugc thanh todn cong tac phi.

5.5. Trudng hop cong tac theo doan phoi hop lién nganh:

a) Trong truong hop nha trudng to chirc moi cac don vi khac tham gia nhu
cham thi gido vién gidi, boi dudng chuyén moén - nghiép vu thi duogc chi tra cac
khoan tién theo quy ché chi ti€u nd1 bo truong.

b) Truong hop co quan, don vi c6 nhu cau trung tip can bd cong chirc
thudc truong di phéi hop lién nganh nham phuc vu cho nhi€ém vu chinh tri cta co
quan don vi d6 thi co quan, don vi chu tri trung tap cé trach nhiém thanh toan
toan bo kinh phi cho ngudi cia truong tham gia, bao gom: tién tau xe, cudc hanh
ly, cudc mang tai liéu, phu cap luu tra, tién thué chd nghi tai noi dén cong tac
theo murc chi quy dinh tai quy ché chi tiéu nodi bd cua co quan, don vi chu tri.

¢) Truong hgp CB, VC, NLD thudc truong THCS Giao Phong cong tac
theo doan phoi hop li€én nganh, lién co quan do co quan quan ly nha nude cap trén
tri¢u tap, trung dung hoac phoi hgp dé cung thuc hién nhiém vu chinh tri cua moi
co quan, don vi thi co quan, don vi chu tri doan cong tac chiu trach nhi¢m chi tién
tau xe di lai va cudc hanh 1y, tai liéu mang theo dé lam viéc cho nguoi di cong tac
trong doan. Co quan cu di cong tac (Truong THCS Giao Phong chi trd phu cap
luu tr(, tién thué cho nghi cho nguoi thudc truong di cong tac).

5.6. H6 so thanh toan:

H6 so thanh toan gom:

a) Cong vian triéu tap (Hodc gidy moi, gidy triéu tap, ké hoach, quyét dinh
van ban co6 lién quan cua cap cd tham quyén) ké ca truong hop di ndi huyén do
cac cap co tham quyén diéu dong;

b) Quyét dinh cir di cong tac ciia Hiéu trudng (trir truong hop di cong tac
ndi huyén);

¢) Cong 1énh (gidy di duong) do Hiéu truéng cap ¢ ddu cua noi di va noi
dén (Mot chuyén di c6 du 3 dau: 2 dau cua trudong va mét dau cua noi dén cong
tac dong theo dung quy trinh: tuyén di va tuyén vé);

d) Ban ké dé nghi thanh toan do nguoi di cong tac dé nghi thanh toan (ké
ca trong va ngoai huyén - néu cd) theo mau cua truong (trong truwong hop co mua
tai liéu hoac cac chi phi khac).
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6. Chi phi thué¢ muén (Muc 6750)

6.1. Thué phuong tién van chuyén: Chi theo thuc té phat sinh. C6 chimg tir
hop 1€. Hi¢u truong duyét chi.

6.2. Chi thué mudn nguoi bao vé trong coi nha truong: Muc chi khong qua
4.500.000d/thang (nguoi lao dong khong tham gia dong BHXH).

6.3. Chi thué mudn nguoi don vé¢ sinh truong hoc: Mtc chi khong qua
2.500.000d/thang (nguoi lao dong khong tham gia dong BHXH).

6.4. Chi phi thué muén khac: Chi theo thyc té phat sinh. C6 chimg tir hop
1€, Hiu trudng duy¢t chi.

7. Sira chira, duy tu tai san phuc vu cong tic chuyén mon va cac cong
trinh co sé ha tang (Muc 6900)

7.1. Stra chira nho tir kinh phi chi tu chu; stra chita nho thuong xuyén céac
tai san:

- Nhim dam bao d6 bén va an toan trong st dung tai san. Phuc vu tdt hoat
dong cua don vi gém cac tai sdn nhu may tinh; may in; hé théng dién; cac thiét
bi va céc tai san khac; nha ctra; dudng sa; cac cong trinh ha tﬁng khac ... Khi tai
san hu héng thi duoc sira chira;

- Néu tai san hu hong do khach quan thi nguoi quan 1y tai san c6 trach
nhiém 1ap to trinh bao cao va xin sira chira, tai vu lap du toan, sau khi dugc duyét
thi tién hanh stra chita. Nguoi quan ly tai san c6 trach nhiém cung vdi bd phan tai
vu lap thu tuc trinh hi¢u truong cac ching tu, hop dong, nghiém thu, thanh 1y hgp
dong...Lam dung ché do, thu tuc quan 1y tai chinh nha nudc quy dinh, dé thuan loi
trong viéc thanh todn sira chira tai san. Truong hop nguoi st dung hoac quan 1y
khong bao cao ma bi Hiéu truong phat hién thi phai boi thuong.

- Truong hop tai san bi mat du bat ¢ nguyén nhan nao, nguoi st dung va
bao v¢ phai dén.

- Tat ca céc truong hop phai dén bu, tly mitc do va ¥ thire boi thuong thiét
hai dé xtr Iy cong chtrc.

Dinh murc stra chira:

Mike chi dwdi 5 triéu dong: Thi ngudi quan 1y va st dung tai san bao cdo
xin stra chita, tai vu 1ap du toan, hiéu truéng duyét cho sira chira, don vi chu dong
thyc hién; nguon kinh phi chi ttr nguon chi ty chi dugc phan bo trong nam.

I'e
A

Néu mikc trén 5 triéu dén dwdi 10 triéu dong: Do tai san can sita chita gap
dé phuc vu cho vi¢c hoan thanh nhi€ém vu nam hoc va co quan tai chinh khong
cap chi tién tir ngudn khong ty cha ma don vi tu can d6i ngan sach duoc ngan
sach tir ngudn chi ti chi thi hiéu trudng quyét dinh chi sira chita; moi thu tuc sita
chira tuan theo quy dinh hi¢n hanh.

Muec chi trén 20 triéu dong: Thi nguoi quan ly tai san lap to trinh bdo cao
xin stra chira. C6 x4c nhan kiém tra cia nguoi cd chuyén mon vé ky thuat, tai san
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xin dugc stra chira phai dugc su chap thuan ctia Hi€u truong. Phai tuan thu cac
yéu cau cua Tai chinh va quy dinh ctia nha nudc.

7.2. Stra chira 16n tur kinh phi khong tu chu:

Thuc hién theo ding yéu cé}u cua co quan tai chinh. Truong c6 trach nhiém
cong khai dé CB, VC, NLD c6 thé gidm sat.

8. Chi mua siam tai san phuc vu cong tic chuyén moén (Muc 6950)

Chi theo thuc té phat sinh dé dap mg nhu ciu cong viéc trén co s tiét
kiém chi.

Khi mua sam cdc tai san, thiét bi van phong, thiét bi dién: Pon vi ¢6 nhu
cau thiét thuc, cac tai san mua dudi 05 triéu dong thi don vi can doéi chi trong kinh
phi duy¢t tu chu dé mua sam. Hi¢u truong quyét dinh mua.

Khi mua sdm cdc tai san, thiét bi vin phong, thiét bi dién...: Céc tai san 16n
co gia tri 16n trén 05 trigu déng dén dudi 10 triéu déng, dua trén co sé nhu cau
thuc té cua don vi, cac bd phan, ké toan 1ap ké hoach mua sim dua vao dy toan
ngan sach chi hang nam.

Tuy nhién vi nhu cau cap thiét ciia don vi cAn mua sam tai san phuc vu cho
viéc hoan thanh nhiém vu nim hoc ma tai chinh khong cap tién tir nguén chi
khong tu chi; néu don vi can dbi duoc nguoén kinh phi tu chi, thi Hiéu trudng ra
quyét dinh cho mua sdm tai san kip thoi hoan thanh nhiém vu thi mua sam.

Thii tuc mua sim tai san: Tuan thi theo quy dinh cia nha nudc (Thong tu
s6 68/2022/TT— BTC ngay 14/11/2022 ctia B6 tai chinh quy dinh chi tiét viéc st
dung von nha nudc dé mua sim nham duy tri hoat dong thudng xuyén cua cac co
quan nha nudc, Thong tu 68/2022/TT-BTC ngay 11/11/2022 stra d6i bo sung mot
s6 diéu cua Thong tu sd 58/2016/TT-BTC ngdy 29/3/2016 cta Bo truong Bo Tai
chinh vé viéc quy dinh chi tiét viéc sir dung v6n nha nuéc dé mua sim nham duy
tri hoat dong thuong xuyén cua co quan nha nudc, don vi thude luc lugng vi
trang nhén dan, don vi su nghiép cong lap, t6 chirc chinh tri, to chuc chinh tri - xa
hoi, to chirc chinh tri xa hoi - nghé nghiép, t6 chirc xa hoi, to chuc xa hoi - nghé
nghiép) cong khai trong toan don vi trudc va sau khi thyc hién mua sam. Mua
sam TSCD voi s6 lugng 16n can c6 tham dinh gia ciia SO Tai chinh theo quy dinh
mua saim TSCD hién hanh.

9. Chi phi nghi€p vu chuyén mon (Muc 7000)
9.1. Chi mua hang hoa vat tu: Mua hang hoa vét tu dung cho chuyén mon

that can thiét phuc vu cho giang day, cong tac chuyén mon nghiép vu. Chi theo
thuc té sir dung trén tinh than triét dé tiét kiém.

9.2. Chi hd trg trang phuc GV thé duc:
Theo quy dinh hién hanh d6i voi GV chuyén trach: Mdi nam 02 bo, GV
ban chuyén trach: Mo6i nam 01 bJ.

Chi mua: Gia 01 bo trang phuc khong qué: 500.0004 x 02 bd x GV chuyén
trach; 500.000d/bd x 01 GV ban chuyén trach.


https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/thong-tu-58-2016-tt-btc-su-dung-von-nha-nuoc-mua-sam-duy-tri-hoat-dong-thuong-xuyen-co-quan-nha-nuoc-308392.aspx
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Chi thanh toan khi c6 hoa don mua hang. Khong c6 hoa don mua coi nhu
khong mua va don vi khong thanh toan. Truong hop giao vién day thé duc ban
chuyén trach chi day chua qua 1 hoc ky thi khong hudng tién trang phuc.

9.3. Sach phuc vu cho chuyén mén: Chi theo thuc té phat sinh trén co so to
trinh yéu cau cua chuyén moén, cta gido vién tryc ti€p giang day, hodc cac bo
phan dé nghi trang cap, dugc hi¢u trudng duyét chi.

9.4. Chi khac: Theo thuc té phat sinh tai nha trudng.
ITI. Cac khoan chi khac (Muc 7750)

1. Chi ky niém cac ngay 18 16n: Néu c6 quy tiét kiém theo QCCTNB hang
nim, vao ngay 1¢ 16n, don vi can ddi dé tam tmg chi hd tro cho CB-CC-VC. Céc
ngay 1& nhu: Tét duong lich (01/01); Tét Nguyén dan, Qudc khanh (2-9), Qudc té
Lao dong (1/5); Ngay nha gido Viét Nam (20/11)...

- Muc chi tu: Tt 100.000d -700.0004

- Chi tryc tét: Néu c¢6

- Chi truc he: Néu co

Nguon chi trich tir nguon tiét kiém duoc.

Murc chi do hiéu truéng quyét dinh dya trén co s& quy tiét kiém can doi
duoc.

2. Chi hd tro khac: Néu ngan sach can dbi co tién thi chi hd trg cho cac
hoat dong doan thé trong don vi:

- HO tro cong doan

- HO tro cong tac Poi

- H6 trg doan thanh nién

- Nt cOng

- Trudng céc bd phan.

Hiéu trudng c6 quyén quyét dinh mirc chi trén co sé to trinh ctia bd phan
dé nghi ¢6 x4c nhan ctia Chu tich Cong doan.

3. Chi tiép khach: Chi theo thuc té phat sinh. Tuy nhién thuc hién tiét
kiém triét dé khi tiép khach, tiép khach ding dbi twong quan hé cong viéc. Mdi
khach tai dia phuong (x3) khong qua 60.000d/ngudi/ngay. Doi tuong tiép 13 ngudi
khong hudng luong tir ngén sach nha nude.

Chi tiép khach trong cac truong hop khac nhu thanh, kiém tra, giao dich...do
b@ phér} tai vu, phuyén mon tham muu, Hi€u trudng can ctr vao tinh chat cong viéc
deé quyét dinh tiép khach.

4. Chi 1ap quy khen thuwéng theo ché @9 quy dinh: Theo quy dinh nha nudc
(néu co).

5. Chi cac khoan khac: Chi theo thyc t& phat sinh nhung dung ché do quy
dinh. Triét dé tict kiém.

6. Chi iing h{ cac doan thé: Chi chi ting h cac doan thé khi t6 chirc cc dai

ho1, tong két cac doan theé, khong chi ting hg cac hdi thi. Mtrc chi khong qua 500.000
dong.
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Co sé thanh toan: To trinh ciia truong cac doan thé.
IV. Cac khoan thu ngoai hoc phi d6i véi hé thong GD cong lap

- Can ct Nghi quyét sé 17/2021/NQ-HPND ngay 17/7/2021 cua Hoi dong
nhan dan tinh Nam Dinh Quy dinh cac khoan thu dich vu phuc vu, hd trg hoat dong
gido duc trong cac co s& gido duc cong 1ap do tinh Nam DPinh quan ly;

- Can cir Cong van sd 1617/SGDDT-KHTC ngay 30/8/2024 va Cong vin
1628/SGDPT-KHTC ngay 05/9/2024 ctia S& GDDPT Nam Dinh huéng dan thu
hoc phi va cac khoan dich vu phuc vy, hd tro hoat dong gido duc nim hoc 2024-
2025.

1. Thu hoc phi:

- Mtrc thu: 70.000d/hs/thang

- Mtrc chi:

+40% s6 thyc thu dé bd sung quy tién lwong, tao ngudn cai cach tién luong

+ 60% con lai chi cac nghi€p vu chuyén moén phuc vu gido vién, hoc sinh trong
qua trinh day va hoc, chi tang cuong CSVC...

Trong do:

* 40% chi hoat dong chuyén mon:

- Chi tra tién dién sinh hoat, tién nudc sach, theo hoa don thyc té
- Chi khen thudéng gido vién, hoc sinh dat thanh tich cao cac trong ky thi 8 tuan,
hoc ky 1
- Chi khen thudéng gido vién, hoc sinh dat thanh tich cao cac trong ky thi 8 tuan,
hoc ky II va cubi nam. Mtc chi:
+ Tap thé 16p va can bo 16p xuat sic: Tir 300.000d - 500.000d
+ Tap thé 16p tién tién: T 200.000 dong - 400.000 dong/16p
+ Hoc sinh dat diém gioi cudi ky phan thuong tri gia 50.000d/ 1 hoc sinh
+ Hoc sinh dat danh hiéu hoc sinh Xuat sic phan thuong trj gia 100.000d/1hoc sinh.

+ Hoc sinh dat danh hiéu hoc sinh Gidi nim hoc phan thudng tri gia 70.000d/1
hoc sinh.

+ Hoc sinh thu khoa diém thi ky I, cudi ndm dat nhat khdi phan thuong tri gia
200.000d, nhi khdi phan thudng tri gia 150.000d, ba khéi phan thuong tri gia
100.000d.(Uu tién theo thtr tw diém thi tiéng Anh, Toan, Vin; diém trung binh
hoc ky thap hon). Thi khoa trudng: 300.000 d

+ HS ngheo vuot kho tir 100.000d - 150.000d

+ HS dat giai thi hoc sinh gioi van hoa, TDTT, dau truong toan hoc, stem, sang
tao KHKT, giai di¢u tudi hong...cap huyén

Giai nhat: Tt 200.000d - 300.000d
Giai nhi: Tur 150.0004 - 200.0004
Giai ba: Tu 120.0004d - 150.0004
Giai khuyén khich: Tt 100.0004 - 120.000d.
+ HS dat giai thi hoc sinh giéi van héa, TDTT, dau truong toan hoc, stem, sang
tao KHKT, giai di¢u tudi héng...cép tinh
Giai nhat: Tir 400.000d- 500.000d
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Giai nhi: Ttr 350.0004 - 400.000d
Giai ba: Tu 300.000d- 350.000d

Giai khuyén khich: Tt 250.0004 - 300.000d4
+ Hoc sinh dat giai thi hoc sinh gidi cip quoc gia

Giai nhét: Tir 900.000d- 1.000.000d

Giai nhi: Tu 600.0004 - 800.000d

Giai ba:  Tu 500.0004 - 700.000d

Giai khuyén khich: Tur 400.0004 - 500.000d
- Chi khen thudng tap thé, ca nhan tham gia hoi dién van nghé, TDTT, bao tudng
chao mung ngay 20/11 hang nam (murc chi do hi¢u truéng quy dinh)

Muc chi

+ Gidi nhat: 400.000 - 500.000d

+ Giainhi:  300.000 - 400.0004

+ Giaba:  200.000 - 300.000d
- Chi phuc vu giao vién, hoc sinh tham gia cac ky thi HSG cép huyén, cép tinh,
cap quoc gia, hoi giang cap truong, cap huyén, cap tinh, cap qudc gia (Mirc chi tir
100.000 — 200.000d/bubi)
- Chi phuc vu hoc sinh 6n luyén, boi dudng hoc sinh gi61 cac mén van hod, luyén
tap TDTT, Olympic, dau truong toan hoc, Khoa hoc ki thuat, Stem, giai di¢u tudi
héng..., cip huyén, cap tinh (Mtic chi tir 40.000 — 50.000d/budi), hoic c6 thé chi
1 budi 6n luyén 1 cai banh, 1 hdp stra, 1 chai nudc loc;
- Chi phyc vu hoc sinh luyén tap van nghé, bao tuong, tham gia hoi thao, hoi
dién, ky niém ngay nha giao Viét Nam 20/11 hang nam, giai diéu tudi hong, cap
huyén, cap tinh (Muc chi tir 40.000 — 50.000d/budi) hodc ¢ thé chi 1 budi on
luyén 1 cai banh, 1 hgp stra, 1 chai nudc loc;
- Chi hd trg cho giao vién bdi dudng cac doi tuyén hoc sinh gioi van hoa, doi
tuyén TDTT, doi Olymplc Khoa hoc ky thuat, stem, giai di¢u tudi hong... vao cac
ngay nghi, cap huyén, cap tinh, mdi budi day luyén thi khong qua 100.000d/budi
- Chi hd trg gido vién lam cong tac phd cap vao cac ngdy nghi. Mtc chi khong
qua 120.000d/budi
- Chi hd trg cho cong tac quan 1y, cong tac chii nhiém, quan 1y nén nép, ki cuong,
tai chinh: 6% trén tong thu
- Chi mua vin phong pham, photo tai liéu chuyén mén theo gia thuc té
* 20% Chi ting cwong CSVC: Dung dé mua sim hoic stra chita nho co sé vat
chat va co thé chi hoat dong chuyén mon

2.Thu tién BHYT hoc sinh (s6 tién thu theo s tién qui dinh hang nim cta
BHXH)

+ Téng so tién thu dugc cua hoc sinh s& ndp 100% vé co quan BHXH

+ 86 tién CSSKBPD do co quan BHXH trich lai dung dé mua thube, dung cu y té
phuc vu HS.

3. Tién quy doi
- Mirc thu: Thu gom phé lidu d6i voi tat ca hoc sinh cac 16p (Theo quy dinh,
cong van cua hdi dong doi huyén).
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- Mtic chi: Chuyén chi hoat dong Doi
4. Tién day thém hoc thém
S tién thu: 4.000d/hs/tiét x s6 tiét day/budi
Sb chi: + Chi nop thué TNDN: 4.000d/hs/tiét x sb tiét/budi x 2% x sb
bubi/thang x sd hoc sinh.

1+ Chi 70% cho giao vién truc tiép day thém hoc thém: 4.000d/hs/tiét x sb
tiét/budi x 98% x s6 buodi/thang x s6 hoc sinh x s6 thang.

+ Chi 15% cho quan ly, hanh chinh: 15% x 4.000d/hs/tiét x sd tiét/budi x
98% x s0 budi/thang x s6 hoc sinh x s0 thang.

~ + Chi 15% chi hao mon co s& vat chat, dién, nudc...: 15% x 4.000d/hs/tiét
x s0 tiét/budi x 98% x s6 budi/thang x s6 hoc sinh x s6 thang.

5. Tién nuéc udng
- Mtrc thu: 10.000d/hs/thang
- Mtrc chi:
+ Chi mua sam, bao tri, bao dudng may loc nudc
+ Thanh toan tién mua van nuéc, dudng 6ng dan nudc, thay thé 151 loc nudce
+ Chi tra tién nudc sach, mua nudce loc cho hoc sinh uéng...
6. Tién trong coi xe dap:
- Mt thu: 10.000d/hs/thang
- Muc chi:
+ Chi 10% ndp thué
+ Chi tra cong coi xe
+ Chi stra chira lan dé xe

V. Quy dinh trich 13p va s dung cac quy

- Nha trudong xay dung ndi dung, muc chi cu thé cho timg mat, vé chi khen
thudng, chi phic loi, chi tang cuong co s& vat chat tir nguon kinh phi tiét kiém.

- Phan kinh phi nday dugc phan bo sir dung chi cho CB, VC, NLD nham ting
thém thu nhép chinh ddng cho CB, VC, NLD.

S6 ngan sach nam 2025 dugc giao du toan dau nim cia truong THCS Giao
Phong cho 30 CB, VC, NLP 1a: 6.906.417.000d6ng, don vi da xdy dung quy ché
chi tiéu ndi bo va da cong khai trude hoi dong su pham nha trudng. Pon vi da
phan bo dy toan trén cho 12 thang dé dam bao chi cic khoan thanh toan ca nhan
nhu: Tién luong, tién cong, phu cip luong va cac khoan trich ndp theo lwong, chi
cac hoat dong chuyén mén, chi sira chita, mua sdm va chi khac. Truong THCS
Giao Phong 1a don vi thudc loai hinh nhom 1V, viéc trich 1ap cac quy dugc thuc
hién theo diéu 22 Nghi dinh 60/2021/ND-CP ngay 21/6/2021 cta Chinh pht, phu
luc s6 5 ban hanh kém theo Théng tu s6 56/2022/TT-BTC ngay 16/9/2022 cua Bo
trudng Bo Tai chinh.

Pon vi st dung sb6 kinh phi chi thuong xuyén tiét kiém duoc theo thi tu
nhu sau:

- Pbi véi chi thu nhap ting thém: Pon vi chi thu nhap binh quéin ting thém
cho vién chuc, nguoi lao dong t61 da khong qua 0,3 lan quy tién luong co ban



26

(tién luong ngach bac, chuc vy, cac khoan dong gop theo luong va cac khoan phu
cap do Nha nudc quy dinh) cua vién chuc, nguoi lao dong cua don vi theo nguyén
tac phai gan vé6i hidu qua, két qua cong viée cua timg ngudi;

- Chi khen thudng va phuc loi: Chi khen thuong dinh ky hozc dot xuat cho
tap thé, ca nhan trong va ngoai don vi theo két qua cong tac va thanh tich dong
g6p; chi cho cac hoat dong phuc loi tap thé cta vién chir, nguoi lao dong; tro cép
kho khin dot xudt cho vién chirc, nguoi lao dong, ké ca dbi voi nhiing trudng hop
nghi huu, nghi mét sirc; chi thém cho nguoi lao dong trong bién ché khi thyc hién
tinh gian bién ché;

- Khi xét thay kha nang tiét kiém kinh phi khong 6n dinh, don vi c6 thé
trich 1ap quy du phong dé 6n dinh thu nhap cho vién chirc, ngudi lao dong.

SO kinh phi tiét kiém duogc, cuoi nam chua st dung hét dugc chuyén sang nam
sau ti€p tuc st dung.

VI. Quy dinh vé phin phdi két qua tai chinh trong nim

Truong THCS Giao Phong 1a don vi thude loai hinh nhém IV, viéc phan
phbi két qua tai chinh trong nam thyc hién theo diéu 10 Thong tu s6 56/2022/TT-
BTC ngay 16/9/2022 ctia B truong Bo Tai chinh vé tam chi thu nhap ting thém,
chi phuc lg1 va chi khen thuong.

Can cu du toan thu, chi cia nim; két qua hoat dong tai chinh quy trudce
(trong truong hop quy dau tién ctua nam ké hoach, don vi cin ¢t vao két qua hoat
dong tai chinh cua quy IV nidm trude lién k&), trudng hop xét thiy don vi co kha
nang tiét kiém duoc kinh phi; thu truong don vi quyét dinh:

- Tam chi trude thu nhép tang thém cho nguoi lao dong theo quy dinh va quy
ché chi tiéu ni b cua don vi; mure tam chi hang quy cua don vi toi da khong qua
20% quy tién lwvong mot quy cua don vi;

- Tam chi trudc d6i v6i cac hoat ddng phuc loi, chi khen thudéng dinh ky hodc
dot xuat cho tap thé, ca nhan;

Két thuc nim ngan sach, truéc ngay 31 thang 01 nim sau, don vi tu xac
dinh s6 kinh phi tiét kiém duoc:

- Truong hop don vi dé tam chi vuot qua s6 kinh phi tiét kiém duoc theo quy
dinh thi phai giam trir vao quy du phong 6n dinh thu nhap cua don vi (néu co)
hodic giam trir vao s tiét kiém cia nam sau hodc tru vao Quy tién luong nim sau
cua don vi (neu don vi khong c6 s6 tiét kiém ctia nam sau);

- Trudng hop don vi da tam chi thip hon sb kinh phi tiét kiém duoc trong
nam, don vi duoc tiép tuc chi tra thu nhap tdng thém cho nguoi lao dong, chi
khen thuong, chi phic loi hodc dé trich 1ap quy du phong on dinh thu nhap cho
nguoi lao dong theo quy ché chi tiéu ndi bo cua don vi;

Sau khi quyét toan nim cta don vi dugc cdp c6 thaim quyén phé duyét,
truong hop s kinh phi thue tiét kiém cao hon s6 don vi tu xac dinh, don vi duoc
tiép tuc chi tra thu nhap tang thém hodc chi cac hoat dong phuc 191, chi khen
thuong theo ché d6 quy dinh. Truong hop sé kinh phi tiét kiém thap hon s6 don
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vi tu x4c dinh, can ctr vao quyét dinh cia co quan c6 tham quyén va dé nghi cia
don vi, Kho bac Nha nudc lam thu tuc thu hoéi bang cach trir vao kinh phi tiét
kiém nam tiép theo cua don vi;

VII. Quy dinh vé quan ly va str dung tai san
Tai san phai c6 cha quan 1y sir dung dugc cap nhat s6 sach cia tai vu.
Ké toan 1a ngudi chiu trach nhiém quan Iy chung vé tai san.

Gi4o vién phu trach co s vat chat 1a nguoi quan 1y truc tiép tai san do Hiéu
truong phan cong theo ning luc va s& trudng cua timg ngudi nham phat huy hét
kha ning ctia mdi ngudi.

Theo linh vyc duge phan cong, ngudi quém ly CSVC phai mo s theo ddi,
quan 1y; mo s6 cho muon tai san, theo ddi viée su dung va bao quan, thuong
xuyén bao cdo cho Hi€u trudng tinh trang tai san dugc giao. Tuyét d6i khong dé
x4y ra mat mat, hu hong.

Tai san mat do nguoi quan 1y va st dung thiéu trach nhiém, thi xir 1y theo
quy dinh cia nha nudc

Nguoi st dung, néu stir dung khong dung muc dich s& bi thu hoi tai san va
lam kiém di€ém theo quy dinh ctia nha truong. Cac loai mady moc, thiét bi phai
dinh ky moi tuan vé€ sinh 01 lan vao chiéu thir 6 hang tuan.

- Tai san mat do ngudi quan 1y va sir dung thiéu trach nhiém thi xir Iy theo
quy dinh cta nha nudc.

VIIL. Quy dinh vé di chuyén tai sian c6 dinh

- Tai san cua phong, by phan nao do hi¢u truéng giao trach nhiém quan ly va
st dung cho

phong, bd phan d6. Néu phong, bo phan khac c¢6 nhu cau st dung thi phai co
v kién cua hi¢u trudng.

- Khong tu ¥ dua tai san ra khoi truong. Néu don vi ngoai muon thi phai
dugc hiéu truong phé duyét.

- Néu c4 nhan, phong bd mon nao khong chap hanh cac quy dinh trén thi bd
phan dugc giao quan 1y tai sdn doé va bao vé c6 quyén 1ap bién ban thu giit tai san
va bao cho nha trudong giai quyeét.

IX. Quy dinh vé thyc hi¢n nhi¢m vy thu chi.

- Pbi véi cac khoan thu chi phai tudn thu theo cac tiéu chuan, dinh mirc
chung cta nha nudc, khong ban hanh cdc mtrc cao hon.

- T4t ca cac hoat dong su nghi¢p co6 thu déu duoc thuc hién theo du toan thu
chi duoc hi¢u trudng phé duyét.

- Tat ca cac hop dong kinh té v6i bén ngoai déu do hiéu trudng va ngudi uy
quyén hi¢u trudng ky.

- Chung tir thu chi phai c6 day du chit ky duyét cia hiéu trudng chuan chi va
chit ky trinh duyét cua ké toan.
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- Chtng tur luu trit theo quy dinh hi€n hanh, cong khai tai chinh du toan hang
nam theo quy dinh cua BJ tai chinh.

- Cuo1 nam khoa s6, doi chiéu voi kho bac nha nudec.
X. To chirc thue hién

1. Toan thé can bo, gido vién, cong nhan vién va lao dong hop ddng ciia nha
truong c6 trach nhiém thuc hién nghiém tic dinh mirc di xay dung trong quy ché
CTNB, cic bd phan chuyén mon nén dua ndi dung quy ché nay vao sinh hoat
dinh ky dé thuong xuyén nhac nhd moi ngudi thyc hién tot.

2. B0 phan tai vu phdi hop v6i Ban Chap hanh CDCS theo ddi giam sat,
kiém tra vi€c thuc hién quy ché. Viéc thyc hién tot quy ché 1a mot trong nhiing
ti€u chi xét thi dua, khen thudng cta céc tap thé va ca nhan hang nam.

3. Ké toan don vi co trach nhiém tham muu tdt cho Hiéu truéng va to chirc
thuc hién ké hoach chi tiéu duogc duyét, hang quy phai bao cao str dung kinh phi
gui Hiéu truong don vi dé didu hanh, hang nim 1ap bao céo cong khai tai chinh
va kinh phi tiét kiém dugc trude hoi nghi CB, VC, NLP.

4. Trong qué trinh t6 chtrc thuc hién quy ché néu ¢ nhiing van dé chua phu
hop v6i tinh hinh thuc té do ché dd, chinh sach nha nudc co diéu chinh thi giao
cho ké toan tham muu cho tha truéng don vi xem xét va thong qua cac budi hop
Hoi dong su pham dé tién hanh chinh stra quy ché cho phu hop.

5. Poi v6i cac khoan tién luong, phu cip luong duoc chi tra qua tai khoan
thanh toan luong cd nhan ( thé thanh todn ca nhan).

6. Tién phép, khoan cong tac phi va cac khoan thanh toan cho c4 nhan néu
thanh toan qua thé dugc thi nha truong s€ thanh toan qua thé cho ca nhan.

7. Khi nha nudc co diéu chinh cac quy dinh vé tién lrong, nang muc luong
tbi thiéu, khoan tién luong cap béc, chic vu ting thém theo ché d6 nha nude quy
dinh, don vi phai 1ap du toan tién lwong ting thém theo ché d6 nha nudc quy dinh
gri phong tai chinh ké hoach, UBND huyén xem xét bo sung dé dam bao ché do
tién luong chung theo quy dinh cta chinh phu.

8. Cac khoan dong gop theo lwong: Bao hiém x3 hoi (BHXH), bao hiém y té
(BHYT), bao hiém that nghiép (BHTN), bao hiém tai nan lao dong (BHTNLD),
dugc don vi khiu trir tryc tiép trude khi chi tra luong qua the. Kinh phi cong doan
trich nop 2% lén cong doan cép trén. Riéng kinh phi cong doan do cong doan
vién dong gop, hang quy cong doan vién tu ndp 1% chi tai don vi.

9. Rut tién mit chi cac khoan hoat dong don vi thanh toan tir sau ngdy rut
lvong hang thang. Cac khoan thu nop, dong gop khac ca nhan ty gidc ndp, dong
g6p cho thu quy don vi khi c6 chu truong thu ndp, dong gop.

10. Hang nam, bao cdo co quan quan 1y cép trén truc tiép két qua thuc hién
ché d¢ ty cha cia don vi minh.

Quy ché nay 4p dung tur ngay 03 thang 01 nam 2025 dén 31 thang 12 nim
2025, moi thanh vién trong hdi dong sur pham cung ky cam két thyc hién quy ché.
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Trong qué trinh thuc hién néu c6 thay d6i vé co ché chinh sach tai chinh thi dugc
diéu chinh cho phu hgp vdéi tinh hinh thuc té sau khi ¢6 ¥ kién thong nhat trong
ndi bd gt co quan chirc nang bang van ban. Quy ché nay co6 hiéu luc ké tir ngay
ky./.

Giao Phong, ngay 03 thang 01 nam 2025
HIEU TRUONG




